                                                                                                                                                           

LOST/MISSING RECEIPT DECLARATION             

Purpose of Form
This form is to be used on rare occasions when claimants have lost or misplaced their original receipts.  Each claimant must certify that an expense receipt was lost accidentally, destroyed or unobtainable.  This Declaration Form must be attached to the claim being submitted.
Declaration

	Employee Name
	
	Employee Id
	

	Expense Report #
	



	I am missing a receipt for (description of expense/purchase)

	



	I incurred this expense at:

	Vendor Name
	

	On This Date(s)
	
	For This Amount
	




I further declare that I have not and will not use this missing receipt to claim reimbursement from any other source, or to support any claim for income tax deductions in the future.

Claimant

_______________________________	
Claimant Name - 

_______________________________
Signature



